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MOJIOKEHUE O IKOJIbHON BUBJINOTEKE

I. O6mue moJio:keHUs

1. bubnuoteka sBASETCS CTPYKTYpHBIM mmojpaszaeienueM Cpemneil mikoisl (manee —
IIKOJA), YYacTBYIOIIMM B YueOHO-BOCIIMTATEILHOM IIpOIlecce B IENIIX oOecreueHHs IpaBa
YYaCTHHKOB 00pa3oBaTeNbHOro mpolecca Ha OecliaTHOEe IOJb30BaHHE OHOIMOTEYHO-
UHPOPMAIMOHHBIMU PECYPCAMH.

2. JlestenpHOCTh OMONHOTEKH (majiee — LIKOJBbHas OMOIMOTEKa) OTpakaeTcs B YcCTaBe
IIKOJTBI.

3. Lenu mxonbpH0i OMOIMOTEKH COOTHOCITCS C IIEJISIME IOKOJIbL: (opMHUpOBaHHE 00IIeH
KYJIbTYpbl JIHYHOCTH OOYYalOIIHXCS HAa OCHOBE YCBOGHHS 0053aTelbHOIO0 MHHHMYyMa
coziepxkaHus 0011e00pa30BaTeIbHBIX MPOrPaMM, MX aJalTallyis K XU3HH B OOLIECTBE, CO3aHUE
OCHOBBI JUII OCO3HAHHOIO BHIOOPa M  IIOCJIEAYIOIIEr0 OCBOCHHS INPO(ECCHOHAIBHBIX
00pa3oBaTeNbHBIX IPOrpaMM, BOCIIHTAHHE TIPAXIAHCTBEHHOCTH, TPYNOJIOOUS, YBAXKEHHSI K
npaBaM H cBoOomaM deloBeka, JHOOBM K OKpyxamoomed mnpupone, Pomune, ceMee,
(dopMupoBaHUE 3T0POBOr0 00pa3a KU3HH.

4. IlkompHas GHONHOTEKA PYKOBOJACTBYETCS B CBOCH HEATENbHOCTU (DenepabHBIMA
3aKOHAMH, yKa3amMM ©  pacrmopspkeHussMud  [lpesupenta  Poccuiickoit — Demepanmu,
IIOCTaHOBJICHUSAMH M pacnopspkeHumsiMu [IpaButensctBa Poccuiickoii @enepany, pelieHUAIME
MunncrepctBa ob6pasoBanus Poccuiickoii ®Denepaiuu, HWHCTPYKIUSIMU MHHHCTEPCTBA
MHOCTpaHHBIX Jen Poccuiickoit Pemepaiiun, ycTaBOM IIKOJBI, MOJOXEHHEM O OUOIHOTEKE,
YTBEP)KJICHHBIM TUPEKTOPOM IIKOJIBI.

5. JleATeNnbHOCTh IIKONBbHON OMOMMOTEKH OCHOBBIBAETCS HAa IPUHIMIAX HEMOKPATHH,
ryMaHH3Ma, 00IIeTOCTYITHOCTH, IpUOpHUTETA o0IIeyeIoBeYecKux IIEHHOCTEH,
TpaXTaHCTBEHHOCTH, CBOOOIHOTO Pa3BUTHUS JIUYHOCTH.

6. Tlopsimok MONB30BaHMS HWCTOYHHMKAMHU HWH(OpMAIUH, TEepeYeHb OCHOBHBIX YCIYI H
YCIOBHS WX TNPENOCTABICHHUs ONpenesioTcss [loiokeHHeM o INKOJBHOH OuOIHoTeKE H
IIpaBuiaMu mOJIB30BaHus MKOJBHONH OMOIHOTEKOM, yTBEP)KIEHHBIMU JUPEKTOPOM IIKOJIBL

7. Illkona HeceT OTBETCTBEHHOCTH 3a JOCTYIIHOCTH M KauyecTBO OUOIHOTEYHO-
HH(POPMAITHOHHOTO 00CTy)KUBaHUSI OUOITHOTEKH.

8. Opranu3zamus o0CIyXKUBaHUS YYACTHUKOB 00pa30BaTeNbHOIO IIPOLECCa IIPOU3BOIUTCS
B COOTBETCTBHH C IIPaBHJIAMH TEXHHKH 0€30MacHOCTH WU IPOTHBOIIOXKAPHBIMHU, CaHHTapHO-
TMTHEHUYECKUMHU TPeOOBAHUSIMHU.

II. OcHoBHBIE 3aAa4YH
9. OCHOBHBIMH 3a1aYaMH IITKOJIBHON OMOIIMOTEKH SIBISIOTCS:

a) obecrieyeHre YydYaCTHHKaM o00Opa3oBaTeNbHOrO IIpollecca —  OOydYaroIluMCs,
NearoruyeckuM paboTHUKaAM (Hajiee — I0JB30BaTeIsIM) — IOCTyIa K HHYOpMALUH, 3SHAaHHSM,
uacsiaMm, KyJIbTypPHBIM IIEHHOCTAM mocpeaACTBOM HCIIOJIB30BaHHA 6H6HI/IOT6LIHO-
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(GOHI TEepHOANYCSCKUX H3JaHUH), KOMMYHHKATHBHOM (KOMITBIOTEPHBIE CETH) H HHBIX
HOCHUTEJISIX;

0) BOCIMTAHHE KYJIbTYPHOI'O U PaXTAHCKOTO CAMOCO3HAHUS, IIOMOIIb B COLHAIN3AIUM
o0yuaroiierocs, pa3BUTHY €I0 TBOPYECKOIO IIOTEHIIMANA,

B) (OpMMpPOBaHHE HABBIKOB HE3aBHCHMOTO OMONMOTEYHOTO IONB30BATENL OOYUEHHE
HIOMCKY, OTOOPY M KPUTHUYECKOH OLlEHKe HHPOPMAIIHH;

I') COBEPIIECHCTBOBAHHE IPEAOCTABIIIEMbIX OMOMMOTEKON yCIyr Ha OCHOBE BHEIPCHHS
HOBBIX HH(MOPMAIMOHHBIX TEXHOJIOTHH M KOMITBIOTEPU3AIMK OHOIHOTEeYHO-HHGOPMAHOHHEBIX
porieccoB, hopmupoBanue KoMpopTHOH OUOIMOTEUHOH Cpenbl.

III. OcHoBHBbIC GyHKIHH

10. Jlyia peanu3anuy OCHOBHBIX 3a/1a4 OuOnuoTeKa:

a) popmupyet QoI OuOIHOTEeIHO-HHYOPMALIMOHHBIX PECYPCOB IIKOJIBL

e KOMIUIEKTYET YHHBEPCAIbHBIH (OHI Y4eOHBIMH, XyNOXKECTBEHHBIMH, Hay4YHBIMHU,
CIIPaBOYHBIMH, MTEAATOTMYECKIMHA U HAYYHO-IIOMYJIIPHBIMY JOKYMEHTAMU HA TPAJUIMOHHBIX U
HETPAJAUIAOHHBIX HOCUTEJISIX HH(OpMAalLIUH;

e ononEsteT GoHa HHHOPMAMOHHBIME pecypcamu ceTd MHTepHeET;

0) cozmaeT HHPOPMALUOHHYIO IPOAYKIIHIO:

* OCYIIECTBISET aHATMTHKO-CHHTETHIECKYIO NepepaboTKy HH(OopManuy;

e OpraHM3yeT W BeIeT ChOpaBoyHO-OmOnuorpaduueckmii ammapar: KaTaloru
(anGaBUTHEIA, CHCTEMATHYECKHH), KapTOTeKH (CHCTEMAaTHYECKyl0 KapTOTEKy CTaTeH,
TEeMaTHIEeCKUE KapTOTEKH), SJIEKTPOHHBIN KaTajor;

* pa3pabaThIBacT peKOMEHJATeNbHbIE OGHONMorpaduyeckne mocodus (CHMCKH, 0030pEL
yKa3aTelu U T.IL.);

e obecrieurBaeT HHPOPMHUPOBAHUE TOJIBE30BaTENeH 00 HH(OOPMAIMOHHOM IPOIYKIIHY;

B) OCYIIIECTBIISIET b depeHIIEPOBAHHOE O6MOIHOTEYHO-HH(DOPMALIUOHHOE
o0cCTyKuBaHKE 00yUarOIIUXCS:

e opranusyer OOydYeHHe HaBBIKAM HE3aBHCHMOIO OHONMOTEYHOrO II0Jb30BATEN HU
noTpeduTeNns HHGOpPMALUH, COAEHCTBYET HHTErPalld KOMIUIEKCA 3HAHUM, YMEHHM U HaBBIKOB
paboThI ¢ KHUTO# U HHPOpMAIHEH;

e OKaspiBaeT HMHGOPMAIMOHHYIO TOMAEPXKKY B pEIICHHH 3a1a4, BO3HHKAIOIINX B
npoiecce ux yuebHoi, caMooOpa3oBaTeIbHON U JOCYTOBOM IEATENLHOCTH,

r) ocymecTtBisieT aubdepeHIIpoBaHHOE OUONMOTEUHO-MH(MDOPMAITMOHHOE 00CITyKUBaHHE
MeIarormieckux pabOTHUKOB:

* BLIABJIET HHGOPMAIMOHHBIE MOTPEOHOCTH M YNOBIETBOPSAET 3aIPOCHI, CBSI3AHHBIE C
00yueHreM, BOCIIUTAHUEM U 3I0POBLEM JETEH;

* BHIABISET HH(OPMAIMOHHBIE MOTPEOHOCTH M YAOBIECTBOPSET 3alpochl B 00IACTH
IIeJarOrMYeCKUX HHHOBALKI U HOBBIX TEXHOJIOTHH;

 cofeficTByeT HpPO(PECCHOHANBHON KOMIETEHIMH, I[IOBBIIICHHIO KBaNM(pUKAIUH,
IPOBEIEHHIO ATTECTAIUH;

* co3maeT GaHK Menaroruyueckoil HHPOpPMAIMH KaK OCHOBBI eJHHOH HHGOPMAalMOHHON
CIyk0BI 001I€00pa30BATENLHOI0 YUPEXKICHHS, OCYIIECTBIIET HAKOIUIEHHE, CHCTeMaTH3aluIo
HH(POPMAIIKH 10 IPeIMETaM, pasziesiaM U TeEMaM;

 OpraHM3yeT JOCTYH K OaHKy Menarormueckoif HHGOpManuy Ha JIOOBIX HOCHTENSX;
IIPOCMOTP 3JIEKTPOHHBIX BEPCUH ITeAaroru4ecKux M3IaHuk;

e ocymecTBIseT Tekymee uH(popMupoBanue (nHM uHbOpMaNuM, OO30pHI HOBBIX
IOCTYIUICHHH W nNyOnuWKanuid), HHQOPMHPOBAaHHME pPYKOBOACTBA INKOJBI IO BOIpOCaM
yIpaBieHus 06pa30BaTeIbHBIM IIPOIIECCOM;

* CIOCOOCTBYET IPOBEIECHHIO 3aHATHH 0 GOPMUPOBAHKIO HHYOPMALMOHHOM KYIBTYPBI;
o) ocymectisger auddepeHImpoBaHHOe OHOIHOTEYHO-UHPOPMAIMOHHOE OOCy)XUBaHUE
poauTesnel (MHBIX 3aKOHHBIX MPEACTaBUTEINCH) 00yYaroLuXCs:






* YIOBJIETBOPSIET 3alpochl Mojb3oBarenelt U UHOOPMUPYET O HOBBIX IOCTYIUIEHHAX B
OuOITHOTEKY;

° KOHCYJBTHUPYET IO BOIPOCAM OpraHW3aldd CEeMEHHOI0 YTEHHsA, 3HAKOMHUT C
uH(pOpManuel o BOCIUTAHHUIO JIETEH;

* KOHCYJIbTHPYET IO BOIIpocaM yueOHBIX M3/[aHu# 171 00yJaroumxcs;
e) uHbopMHpYyeT 00 OOHOBIEHHBIX CIIMCKAX SKCTPEMHCTCKOM JIUTEpaTyphl B COOTBETCTBHHU C
®enepanbubiM 3ak0HOM 0T 25.07.2016 No 144-@3 «O npoTHBOAEHCTBHM 3KCTPEMHUCTCKOM
JIESTEIIBHOCTHY.

IV. Oprannzanus gesiTeJbHOCTH 0HOIHOTEKH

11. lIxonpHas OUOIHOTEKA IO CBOCH CTPYKTYpE NENUTCs Ha aDOHEMEHT, YMTaJILHBIHA 347,
OTIEeJ Y4eOHMKOB U OTAET METOJMUECKON JINTepaTyphl IO IIPEeMETaM.

12. bubmuoteuHo-uHGOPMAIIMOHHOE OOCIIy)KMBaHUE OCYIIECTBIIETCS Ha OCHOBE
OUOIHOTeYHO-UHPOPMAITMOHHBIX PECYPCOB B COOTBETCTBHM C YUEOHBIM M BOCIHUTATEIILHBIM
IUIAHAMH IIKOJIEL, TIPOrPaMMaMH, IIPOEKTaMH U TUIAHOM pabOTHI IKOJIFHOH OMOIMOTEKH.

13. IllxompHas OuOIMOTEKAa BIpaBe MPENOCTaBIATH IUIATHBIE OHOIHMOTEYHO-
UHPOPMAITHOHHBIC YCIIYTH, MEPEYEHb KOTOPHIX OIPEAEISIETCS yCTABOM IIKOJIBL.

14. B mensx obecreueHds MOIEPHU3ANME OHOMMOTEKH B YCIOBHAX MH(OpMATH3AIMHU
00pasoBaHMs W B IpeNelaX CPEACTB, BBHIICIACMBIX YUPEAUTEIIMH, MIKOJNA OOecrmeurBacT
6ubImoTEKY:

. rapaHTHPOBAHHBIM (HUHAHCHPOBAHUEM KOMILIEKTOBAHHUS 6ubIHOTEUHO-
MH(OPMAIIHOHHBIX PECYPCOB (B CMETE YUPEXKIECHHS BBIBOAUTCS OTAEIBHO);

* HEOOXOAUMBIMH CITY)KEOHBIMH M MIPOM3BOJCTBEHHBIMHU NIOMEIICHUIMH B COOTBETCTBUU
CO CTPYKTYpoil OHONHOTEKH ¥ HOpPMATHBAMH 110 TEXHUKE OE30IaCHOCTH OKCILTyaTaluH
KOMITHIOTEPOB (OTCYTCTBHE BBICOKOW BJIAXKHOCTH, 3allBIIEHHOCTH IMOMELIEHHS, KOPPO3HOHHO-
aKTHBHBIX TIPEMECEH WM JJIEKTPOIPOBOAAIIECH IBUIM) U B COOTBETCTBHH C IIOJIOKCHUAMH
CaulluH;

°  TENEKOMMYHHKAI[MOHHOW W  KONMHPOBAILHO-MHOXMTENBPHOM  TEXHHKOW U
HEOOXOTUMBIMH MPOTPAMMHBIMH IIPOIYKTAMHY;

* PEMOHTOM ‘M CEPBHUCHBIM OOCITY)KUBAHHEM TEXHUKH M 000pyA0BaHH OUOIHOTEKH,

* OMOJIMOTEYHON TEXHUKOH U KaHIeISPCKUMU IIPUHAIJIEXKHOCTAMMU.

15. Illxonma co3maeT YCIOBHS Ui COXPAHHOCTH armaparypsl, 0OOpYJOBaHHS U
HMYIIECTBA OHOIIHOTEKH.

16. OTBETCTBEHHOCTh 32 CHCTEMATHMYHOCTh M KayeCTBO KOMIIJIEKTOBAaHHS OCHOBHOTO
donma OMONHMOTEKM, KOMILIEKTOBaHHE yueOHOro (OHIa B COOTBEICTBHM C (eaepaibHBIMU
TEPEYHsIMH yJeOHHMKOB U y4eOHO-METONMYECKMX H3JaHHU, CO3JaHHEe HEOOXOMUMBIX YCIIOBHN
VTS IEATENBHOCTH OUOTHOTEKH HECET TUPEKTOP LIKOJIBI B COOTBETCTBHH C YCTABOM IIIKOJIBL.

17. Pexxcum paboThl MKOJBHON OHOIMOTEKH OIpenesseTcs 3aBeAyIoluM OHOIMOTEKON
(6ubnroTeKapeM) B COOTBETCTBHH C IIPAaBUJIaMH BHYTPEHHEIO PACIIOPS/IKa IIKOJIBI.

V. Yopasiaenne. lllTaTsl

18. Vmpasienwe mMKONGHON OWUOIMOTEKOH OCYILIECTBISETCS B COOTBETCTBUU C
3aKOHOIaTEILCTBOM Poccuiickoii deneparuu H yCTaBOM IIKOJIBL.

19. OOuiee pYKOBOIACTBO [ESTEIBHOCTHIO INKOJBHONH OHOIMOTEKM OCYIIECTBIIIET
JIUPEKTOP LIKOJIBL

20. PyKoBOACTBO HIKOJBHOM GHOIMOTEKOM OCYINECTBISCT 3aBeAyroluii OMOMMOTEKOM
(6ubmuoTexapp), KOTOPHIH HECeT OTBETCTBEHHOCTh B IIpefieNlaX CBOEH KOMIIETCHLUHU IIepen
OOIIIECTBOM H JAUPEKTOPOM INKOJBI, OOYYArOIMMMHCS, MX POJMUTENSAMH (MHBIMH 3aKOHHBIMH
Hpe,IICTaBHTeHHMI/I) 3a OpraHusaluio " pPe3yJIbTaThbL nedaTeJILHOCTHU IIKOJLHOM OuOIUOTEKH B






COOTBETCTBHU C (GYHKIMOHAIbHBIMU 00513aHHOCTSIMH, peIyCMOTPEHHBIMU
KBAIM(UKAIIHOHHBIME TPEOOBAHUSIMH, TPYJAOBBIM JOTOBOPOM H YCTaBOM MIKOJIBL.

21. 3apemyrommii Oubmmorexoidf  (OubnmoTekaph) HasHa4aeTcs — JIMPEKTOPOM
IIKOJBI, MOXKET SBISTHCS WICHOM IENaroru4eckoro KOJUIEKTHBA W BXOMUTb B COCTaB
[EarorH4eckKoro coBeTa 001e00pa3oBaTeNbHOr0 YUPCHKACHHS.

22. 3Bapenytommii Oubmmorexkoil (6uONHOTEKaph) paspabarTbiBaeT U IMPEACTABIIET
JIMPEKTOPY IIKOJIBI HA YTBEP)KACHHE CIEAYIOMIUE TOKYMEHTHI:

a) OJIOKeHHeE 0 OUOIMOTEKE, TPaBUiIa TOIB30BaHUs OUOIMOTEKOM;

6) CIPYKTYpy H INTAaTHOE pacmucaHue OUOIMOTEKH, KOTOphlE pa3pabaTHIBAIOTCA Ha
OCHOBE OOBEMOB pabOT, ONpEJeNeHHBIX MOJOXKEHHEM O INKONbHOM OuOIHOTEKE ¢
UCIIOJB30BaHHEM «MEXOTpacieBbIX HOPM BpPEMEHH Ha IIPOIECCHI, BBINOJIHAEMbBIC B
6ubnnotexaxy ([locTaHoBieHHe MHHHCTEPCTBA TPyAa M COLHANBHOTO pasBuThs PoccuiickoH
®eneparuu ot 3 depanst 1997 r. Ne 6);

B) IOJIOXKEHHUE O IUIATHBIX yCIyrax OHOIHOTeKY,

I') IIAaHOBO-OTUYETHYIO TOKYMEHTALUIO;

) TEXHOJIOTHYECKYIO JOKYMEHTAIHIO.

23. [Mopsimox KOMILIEKTOBAaHUS mrara IITKOJIEHOM OHOIMOTEKU
perjiaMeHTHPYETCS. yCTaBOM ILIKOJIBL.

24. B nensix obecneuenus quddepeHupoBaHHOM paboThI IKOIEHOH OHOIMOTEKH MOTYT
BBOJIUTHCS TOJDKHOCTH: 3aBEAYIOMIHI 6HOMHOTEKOH, GMOIHOTEKAD.

25. TpynoBble OTHOWmEHHS PAabOTHHUKOB INKOJNBHOH OHOIMOTEKM —pPErylIHpyrOTCsS
TPYIOBBIM JIOTOBOPOM.

VI. IIpaBa u 06s13aHHOCTH OHOJHOTEKH

26. PaGOTHHKH IIKOJIHHON OUOIMOTEKH UMEIOT IIPaBo:

a) CaMOCTOSITENbHO BHIOMpaTh (GOpPMBL, CpeACTBA M  METOABl  OHOMMOTEUHO-
MHPOPMALMOHHOTO OOCTY)KUBAHUS OOPa3OBATENLHOrO M BOCIHTATENBHOrO TIPOLECCOB B
COOTBETCTBHH C [EJSIMA U 3a/jauaMH, YKa3aHHBIMH B YCTaBE IIKOJIbI H HOJNOXEHHH O IIKOIBHOH
OHOIHOTEKE;

0) IPOBOMHUTL B YCTAHOBJICHHOM IOpsAAKE (aKyJIbTaTHBHBIC 3aHSATHS, YPOKA M KPY)KKH
6u6IHOTeUHO-OMOIHOrpaduIecKuX 3HAHUH 1 HHPOPMAIHOHHON KyTbTYPHL;

B) PEKOMEHI0BaTh HCTOYHUKY KOMILIEKTOBAHHUS HH()OPMAIIHOHHBIX PECYpPCOB;

I) H3BIMaTh U PEANH30BLIBATH JOKYMEHTHI U3 QOHIOB B COOTBETCTBUU C HHCTPYKIHEH 1O
yuery 6ubimoTeuHoro GoHma;

) OIpEACIATh B COOTBETCTBUH C NPABMIAMHU IOJB30BAHHS INKONBHON OHOIHOTEKOMH,
YTBEPKIEHHBIMH IUPEKTOPOM IIKOJEL, M IO COITIACOBAHHUIO C POAUTENBCKMM KOMHUTETOM HIIH
IONEYHTEFCKAM COBETOM BHJBI M pa3Mepsl KOMIICHCAUWM yllepba, HaHECEHHOIO
MOJIL30BaTEIAMH OUOIHOTEKH;

€) HIMETh €XKErOIHBIA OTIYCK B COOTBETCTBUH C JIOKATBHBIMA HOPMaTHBHBIMH aKTaMH;

’K) OBITh IIPEICTABJIEHHBIMH K Pa3IHIHBIM (OpMaM IMOOIIPEHUS;

3) y4acTBOBATH B COOTBETCTBHH C 3aKoHOfaTeNbeTBoM Poccuitckoit denepanuu B pabote
OMOIMOTEYHBIX ACCOLUAIIMNA UIIH COIO30B.

27. PaboTHHKH OUOIHOTEK 00S3aHEbL:

a) 06eCIeunTh HOJB30BATENSM BO3MOKHOCTh PabOTHI ¢ HHPOPMAIMOHHBIMU PECYPCAMH
OHOIHOTEKH;

6) uH(OPMEPOBATH MOJIB30BATENEH O BUAX MPEJOCTABIAEMBIX OHOIHOTEKOR YCIIYT;

B) 00eCIIEYnTh HAYYHYO OPTaHU3aIIIo (QOHIOB U KaTaIoroB;

T) GOpMHpPOBaTh (GOH/IEI B COOTBETCTBUHU C YTBEPXKAECHHBIMA (heIepallbHBIMH IIEPEIHIMA
yueGHBIX W3NaHHi, 06pa3oBaTeNbHBIMA POrpaMMaMil IIKOJIBI, HHTEPECAMH, [IOTPEOHOCTAMU
3aIPOCAMH BCEX MEPEUUCIIEHHBIX BHIIIE KATETOPUH MONb30BATEIICH;

) COBeplICHCTBOBaTh HH(MOpManHoHHO-GHONHOrpadpuueckoe m  OGubmuoTedHOE
00CITy)KUBaHHE TOJIH30BaTENEH;






€) IPOBOMUTH €XKEMECAUHO CBEPKY OCHOBHOro (omna Oubimiorekn ¢ «DenepatbHbM
CIIMCKOM 3KCTPEMUCTCKHX MAaTECPHAJIOBY;

X) HMeThb B ILIKOJBbHOH OHONHOTEKE pacmevyaTaHHbIA ¢benepanbHbIi  CIUCOK,
JOTIOJHSIEMbIH HOBHIME MCTOYHMKAMH €KEMECSIHO, 10 Mepe UX pa3MeIleHus B deaepaabHoM
CIIACKE;

3) duKCHpOBATH MpOjeNanHyio paGory B «KypHane cBepku» (elepalbHOro CIHCKa C
doroM muTepaTyphl 6uGmHoTeKH. [0 pe3ynpTaTaM CBEPKH COCTABISTE «AKT O CBEPKH donma»;

W) NpHBIEKaTh peryispHo (He pexe 1 pasa B MECAL)INEKTPOHMKA IIKOJbI
(aIMMHUCTPATOpPa KOMIBIOTEPHOH CETH WIKOIBI) M NPOBENEHHIO PaboT MO OJOKMPOBAHHIO
JOCTyIIa C KOMIBIOTEPOB, YCTaHOBIEGHHEIX B OMOmmMOTeKe, K cCaiiTaM M JJICKTPOHHBIM
JIOKyMEHTaM, BKITIOUYEHHBIM B (hefepalbHBIN CITUCOK;

K) O06ecleYnBaTh COXPAHHOCTH HCIOJB30BAHMA HOCUTENeH HHQOpMAuu, KX
CHCTEMATH3AIHIO, pPa3MEILEHHE ¥ XPaHCHHE;

1) 00ecreuuBaTh peXKUM paboThl OUOIMOTEKH;

M) HOBBIIATH KBATH(HUKAIUIO B CPOKH, OIPECNEHHBIC 3aKOHOATEbCTBOM.

VIL. IIpaBa u 06SI3aHHOCTH M0JIb30BaTe el 010IM0TeKH

28. ITonp3oBaTenn OMOIMOTEKH UMEIOT MPABO:

a) [odydyaTh OOJNHYI0 HMHGOpMammio O  coCTaBe  OHONHMOTEYHOrO donna,
HHGOPMALMOHHBIX PeCypcax U IPEeJOoCTaBIAEMbIX OHOIMOTEKOH yCIyrax;

6) 10JIB30BATHCS CIIPABOIHO-OMOIHOrpadHIECKHM arapaToM OHOTHOTEKH;

B) [OJy4aThb KOHCYJbTAAOHHYKO IIOMOIIb B TOHCKE M BBIOOPE HCTOHHUKOB
uHpOpPMAIIUH;

T') IIONy4YaTh BO BPEMEHHOE II0JIb30BAHKUE Ha aDOHEMEHTE U B YATAIBHOM 3aJI¢ [IEUATHRIC
U3JaHAS U JApyrHe UCTOYHUKY HHOpMAaLH,

1) IpOJIJieBaTh CPOK MOJIb30BAHMS JOKYMCHTAMH;

e)lonyyarh TeMaruueckue, (akTorpaguyeckue, yTOUHSIOMHE H oubnuorpadpudgecKue
CIIpaBK# Ha OCHOBE (OHIa OMOIHOTECKH;

)X) Y4aCTBOBAThH B MEPOIPUATHSX, TPOBOIMUMBIX OUOIHOTEKOMH;

3) TONB30BAThCSA IUIATHBIME YCIYTaMH, HPEJOCTaBIAEMBbIME OHOIHOTEKOH, COINIACHO
yCTaBy IKOJIBI U [T0JIOMKEHHIO O IUIATHIX yCIIyTax, yTBepXKACHHOMY TUPEKTOPOM IIKOJIBL,

1) oOpammaTbes I pa3penieHns] KOHQIUKTHON CHTYaIlMK K TUPEKTOPY MIKOJIbL.

29. Tlonp30BaTeIH IIKOILHOM GHOIHOTEKH 00s3aHbL:

a) cOOMIONATH IPaBHJIA IOJIB30BAHHUS IIKOIBHON OMOIMOTEKON;

6) GepeKHO OTHOCUTHCS K IPOU3BEICHUAM ITeYaTH (HE BBIPHIBATH, HE 3aru0aTh CTPaHHUII,
He JeaTh B KHUTAX MOTYEPKUBAHMs, TIOMETKH), HHBIM JOKYMEHTaM Ha Pa3jIM4HbIX HOCHTEILIX,
000pyI0BaHHUIO, HHBEHTAPIO;

B) TIOJUIEPKUBATE TIOPSIOK PACCTAHOBKM JOKYMEHTOB B OTKPBHITOM JOCTYIIC OuOIHOTEKH,
PacIIONOKEHHs KapPTOUeK B KaTalorax u KapToTeKax;

I) TONB30BATECA LEHHHIMH M CIIPABOYHBIMH JIOKYMEHTAMH TOJBKO B IOMCIICHAH
OHOIHOTEKH;

1) YOemMThCS ©NpH TONYYEeHWH [OKyMEHTOB B OTCYTCTBMH He(eKToB, a IpH
o6HapyXKeHHH NpPOHHPOPMUPOBATH 00 5TOM pPabOTHUKA OHOIHOTEKH. OTBETCTBEHHOCTH 3a
o6HapyKeHHbIE Ne(EKTHI B CIABAEMbIX JOKYMEHTaxX HECET IOCIeHHH MOIb30BATeNIb;

€) pacCIUCHIBATECS B YHTATENBCKOM (OPMYIIpEe 32 KaKIBIH IONYYCHHBIH NOKYyMCHT
(ucxmouenue: obyuaromuecs: 1—4 K1accos);

’) BO3BpALIaTh JOKYMEHTHI B IKOIBHYIO OMOIMOTEKY B YCTaHOBICHHBIE CPOKH;

3) II0JIB30BATENM INKOJHHOM OMONMOTEKM 00s3aHBI 3aMCHATH JOKYMEHTEI MIKOJIBHOH
OHOJIMOTEKH B ciIydae uX yTpaTbl HJIA IIOPYH B COOTBETCTBHU C 3aKOHOJAAaTEIIBCTBOM;






H) HOJHOCTBIO PACCUMTATHCS C MIKOJIBHOM OHONHOTEKOM 10 HCTEUECHHH CPOKa 00yUeHHS
WIH pabOTHI B LIKOJIE.

30. ITopsimox MOBE30BaHUS IIKOJIBHON OUOIMOTEKOM:

a) 3aMUCh B MIKOJBHYIO OMONMOTEKY OOyYarolimxcs IIPOM3BOAMUTCS IO CIIKMCOYHOMY
COCTaBY KJjiacca, MeJarormyecKuX U UHBIX PAOOTHUKOB IIKOJIBI - B MHIMBH/yaIbHOM HOPSIKE,

6) mepeperucTpalys moIb30BaTeNeil MKONIEHOH OHONMOTEKH TPOU3BOIAUTCS €XETOTHO;

B) JOKYMEHTOM, IIOATBEP)KIAIOLIMM I[IPaBO MOJB30BaHUA OHONMOTEKOM, SBIACTCA
yuTaTeNnbCKuil GopMyisap;

) uMTaTeNbeKuil GopMyisip GUKCHpYeT HaTy BbIAYM I0JH30BATEIIO TOKYMEHTOB U3
¢onma OUOIMOTEKH U MX BO3BpAIICHNs B OUDIHOTEKY.

31. INopsimok Moap30BaHUS A0OHEMEHTOM:

a) T0JIb30BaTEIH MMEIOT IPaBO HOIYYMTh Ha JOM W3 MHOTOTOMHBIX M3/laHHH HE Ooiee
JIBYX IOKYMEHTOB OJJHOBPEMEHHO;

0) MaKCHMaJIbHbIE CPOKHU IOJIb30BAaHUS TOKYMEHTaMH:

— yueOHHKH, YucOHBIE TT0COOHS — y4EOHBIH IO,

— HAyYHO-HOMyJApHAad, IO3HABATENbHASN, XyI0KECTBEHHAs TUTepartypa — 14 nHen;

— IEepHOIMYECKUE M3/IaHNsI, H3IaHKs IOBBIIEHHOIO CIIpoca — 7 JIHEH;

B) IOJB30BaTeIM MOTYT NPOIJIUTH CPOK IOIb30BaHMSA MOKYMCHTaMH, €CIH Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOJIb30BATENEH.

32. Ilopsinox NnOIb30BAHUS YATATIBHEIM 3aJI0M:!

a) JOKYMEHTBI, IpeIHa3HaueHHBIE Ul paboTHl B UATAIBHOM 3aJle, Ha OM HE BBIIAIOTCH,

0) SHIMKIONEIWH, CIPABOYHHMKH, PEIKHE, LEHHBIE M HMEIOIIMECS B €AMHCTBEHHOM
SK3EMILIAPE JOKYMEHTHI BBIIAIOTCS TOJIBKO AT pabOThI B UATAIBLHOM 3aJI€;

33. Iopsamok paboTHI ¢ KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OMOIHOTEKE:

a) paboTa ¢ KOMIBIOTEPOM YYaCTHHKOB 00pa30BaTENLHOrO IpoIriecca MPOU3BOAMTCA 10
rpaduKy, yTBEpKIEHHOMY IUPEKTOPOM IIKOJIBL X B IPUCYTCTBHH COTPYIHHKA OUOIMOTEKH;

6) paspemaercs paboTa 3a OJHKM IIEPCOHATBHBIM KOMIIBIOTEPOM He 60jiee JIBYX YeIOBEK
OJTHOBPEMEHHO;

B) MO BCeM Bompocam moucka HH(opmamuu B KHTepHeTe IONB30BaTENb HOJDKEH
obpamarbcs K pabOTHMKY OMONMOTEKH; 3ampelnaercsi obpamienume k pecypcam MutepHera,
IPETOoaraoiuM OILIaTy;

r) pabora C KOMIIBIOTEPOM IIPOM3BOIHUTCS COIJIACHO YTBEP)KICHHBIM CaHUTapHO-
THTHEHIUYECKUM TPeOOBaHMSIM.
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