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MOJIOKEHHUE O IIKOJHHOM BUBJIUOTEKE

I. O0mue nosokenns

1. bubimotexa sBiseTcs CTPYKTYpHBIM TOXpasfeleHueM Cpenueit mxonsr (ganee —
WKONA), y9acTBYIOMUM B y4eGHO-BOCIHMTATENBHOM INPOLECCE B IEISX OBECIeueHHs npasa
Y4aCTHHKOB 00pasoBaTeNbHOr0 NpONEcca HA OECIUIATHOE TOJB30BAHHE OHOIHOTEUHO-
HH(OPMAIMOHHEIME PECYPCaMH.

2. JlearensHOCTE GUOIHOTEKM (Hanee — IMIKONBHAS bubnmoTeka) orpaxaercs B Ycrase
IIKOJIBL.

3. Llenn mxonsHOM 6GUGTHOTEKHM COOTHOCATCS C LEAAMHE IIKOMEL (dopmupopanue 06mei
KyIBTYpEl JIMMHOCTH OOYy9JarOMUXCS Ha OCHOBE YCBOGHHS 06s3aTeNBHOT0 MHHAMYMA
conepxanus 00meoObpasoBaTebHBIX IPOrPaMM, MX alaNTalis K JKH3HA B OGIIECTBE, CO3AHHE
OCHOBBI IIi OCO3HAHHOTO BEIOOPAa M TOCHENYIOMEro OCBOEHHA MPO(ECCHOHANBHBIX
00pasoBaTeNbHBIX MPOrpaMM, BOCITHTAHME IPaKIAHCTBEHHOCTH, TPYZOMOOHS, YBaKEHUI K
npaBaM M cBoGojaM demoBeka, IHOOBH K OKpykalomedi npupoge, PonmHe, CceMbe,
¢opmupoBarHe 310poBOro 06pa3a KU3HY.

4. lllxonbras GubiHOTeKa pPYKOBOACTBYETCS B CBOEH EATENLHOCTH (heneparbHbIMH
JaKOHAMHM,  yKasaMu W  pacnopsokeHusMu  Ilpesumenta  Poccumiickoit  ®emepanuu,
OCTAHOBNCHUSMH M pacnopsukerusMu [Ipasutensctsa Poceuiickoit Mefepanuy, pemeHAsaMH
Munucrepctea  obpasoBanus Poccmitckoit  Depeparun, MHCTpYKIMAMH MuHHCTEpCTBa
MHOCTpaHHBIX nen Poccmiickodf @enepaiiuu, ycTaBoM NIKOMBI, TONOKEHHEM O OMBIHOTEKE,
YTBEPXKICHHBIM IUPEKTOPOM IIKOJIEL

5. JearemsHOCTh mMKONMBHON GHOGIMOTEKH OCHOBBIBACTCS HA NPUHIANAGX OEMOKpPaTHH,
ryMaHu3Ma, obmenocTynHoCTH, IIpHOPHUTETA obIIIeYeI0BEYECKHX IIEHHOCTEH,
IPaKAAHCTBEHHOCTH, CBOOOIHOIO pasBHUTH JIMIHOCTH.

6. Ilopsinox monb3oBaHMs HCTOYHHUKAME WH(OPMALHH, NepeyeHb OCHOBHBIX YCJIYI H
YCJIOBHS HX NPEROCTABJICHHS ONpelemsorcs [lonoxeHneM o0 MIKOABHONK OHOIMOTEKE H
[IpaBramu mOTE30BAHKS IIKONBHOM GUGIHOTEKOMH, YTBEDIKAEHHEIMH JHPEKTOPOM LIKOJIBL

7. Illkona BeceT OTBETCTBEHHOCTs 3a MOCTYIHOCTE M KadecTBO OHOIMOTEUHO-
MH(POPMATTHOHHOrO 06C/Ty)KHBAHHS GHOTHOTEKH.

8. Oprauusanus o6cnyuBaHus yUaCTHHKOB 06pa3oBaTEILHOrO nporiecca NPOU3BOIUTCS
B COOTBETCTBHH C NpPAaBH/IAMH TEXHHKH 0€30TMACHOCTH ¥ IIPOTHBONOKAPHBIMH, CAHHTAPHO-
THTHEHUYECKHMMH TpeGoBaHUAMH.

II. OcHoBHEIe 3a0a9H

9. OCHOBHBIME 3a1a4aMH IKOJNBHOM GHOIHOTEKH SBJISIOTCS:

a) ofecreuenne ydacTHHKAM OOPAa3OBATENLHONO IIPOLECCA —  OOYHaromIHMCH,
NEeNaroruyeckuM paboTHUKaM (Iaiee — IONB30BATENAM) — A0CTYIIA K uHopMaIEK, 3HAHUAM,
HIOSAM, KYNTBTYPHBIM IIEHHOCTAM IOCPENCTBOM HCIOJIB30BAHHSA 6ubauoreuHo-
HHQOPMAIMOHHEIX PECYPCOB MKOMEI HAa PAsIMYHBIX HOCHTENSX: OymaxkHOM (KHEKHBIR (hoHI,



(OHA TepHONWYECKHX W3JAHHI);, ~KOMMYHHKATHBHOM (KOMIBIOTEDHBIE CETH) H HHBIX
HOCHTEJISIX,

6) BOCIMTAHME KYJIbTYPHOIO U IPAXIAHCKOTO CaMOCO3HAHMSA, MOMOIIE B COLHANIA3ALUH
obyuarommerocs, pa3sBUTHH €ro TBOPYECKOro MOTCHIMANIA;

B) (OpPMHpOBAHHE HABHIKOB HE3ABHCHMOrO OHONHMOTEUHOro MOMB30BaTe/s: 00yueHue
HOHCKY, 0TOOpY H KPHTHYECKOH oueHKe HHGOpMAIlHH;

) COBEPINEHCTBOBAHME IPEOCTABIAEMbIX OHONMOTEKOM yCIyr Ha OCHOBE BHEIPCHUA
HOBBIX MH(OPMAIMOHHBIX TEXHOJOTMH M KOMIBbIOTepH3anuu Gubnumoreuno-udopManioBHbX
nporeccos, GopmupoBanre KOMGOPTHOK OGHOIMOTEUHOR CPEMEL

III. OcroBHbie dyHKIMH

10. Jinst peanu3aiiiy OCHOBHBIX 3a/ia4 OubnmoTeka:

a) Gopmupyer dporz GubIHOTEUHO-HHDOPMAIIHOHHEIX PECYPCOB IIKOJIb:

° KOMIIIEKTYeT YHHBEpcanbHbIH (OHJ Y4eOHBIMH, XYyHOXECTBEHHBIMH, HAy4HLIMH,
CIIPABOYHEIMHE, TIEAATOTHYECKUMHE ¥ HAy4IHO-TIOMYJISPHBIMH JOKyMEHTaMH Ha TPaIMIHOHHBIX H
HETPAIMIAOHHBIX HOCUTEIX HHQOPMaInH;

» gonoHseT GoH HHGOPMAIMORHBIMY pecypcaMu ceTu VHTepHeT;

6) co3maeT HEQOPMAIMOHHYIO IIPOIYKIHIO:

* OCYIIECTBIAET AHATUTHKO-CHHTETHIECKYIO NepepaboTKy WH(OpMALiH;

e opraHm3yeT M BeIET CHpaBOuHO-OuOIMoOrpaduyeckni —ammapar: KaTalorid
(andaBUTHBM, CHCTEMAaTHIECKWii), KapToTekd (CHCTEMATHYCCKYHO KapTOTEKY cTatei,
TEMaTHYEeCKHE KapTOTEKH), JIEKTPOHHBIH KATAIIOT;

* paspabaTeIBaeT pexomeHnarenbHbe Gubnuorpapuyeckue nocodus (CNHUCKH, 0030pBl,
yKa3aTesu H T.IL.);

* oGeceumBaeT HH(MOPMUPOBAHHE [OMB30BaTeNER 06 HHOOPMALMOHHOH IPOLYKIHH;

B) OCYIIECTRIISET muddepeHIUpORaHHEOE OubmoTeIHO-HHGDOPMAIHOHHOE
obcayxuBanre 00yJaromuxcs:

s oprausyeT OOydeHHe HABBIKAM HE3aBHCHMOTO OHOIMOTEYHOrO TNOJbL30BATEN U
noTpebuTens HHPOPMALMH, COAEHCTBYET HHTETPAIlMA KOMILIEKCA 3HAHUH, YMEHHH ¥ HABBIKOB
paboTsI ¢ KHUTO# 1 uHbOpPMAaIHeH;

¢ OKaspBaeT MH()OPMAIEOHHYIO MONNCPXKKY B pEIIEHHH 3a/ia4, BO3HHUKAIOMX B
nponecce ux yueOHO#H, caMmo0o0pa3oBaTebHON U IOCYTOBOH NEATENbHOCTH;

r) ocymectnizer auddepenmuposannoe OGubmmoTeuno-uHGOPMAMOHHOE ObCTYNUBAHHE
nefaroruyeckuX paboTHHKOB: '

° BRISB/SET HH(OPMALMOHHBIE MOTPEOHOCTH M YIOBIETBOPSET 3alpOoChl, CBA3AHHBIE C
o6y4eH#reM, BOCIMTAHHEM H 3I0POBBEM [IETEH;

o BhIBNSeT MH(OPMAIMOHHEIE MOTPeGHOCTH M YAOBIETBODSET 3alpochl B 001acTH
HeJarorHyecKuX WHHOBAIMM U HOBBIX TEXHOJIOTHIA,

e cozeHcTBYeT MpO(ECcCHOHANBHOW KOMIIETEHIIHH, MOBBINEHHUIO KBasEUKauy,
IpPOBEACHUIO ATTECTALHH;

o co3naeT GaHK MEIArOrudYecKol MH(GOPMANNH KAaK OCHOBBI eIHHOH HH(pOPMALEOHHOH
c1yx661 06meo6pa3oBaTENbHOTO YUPEXKICHHS, OCYIIECTBACT HAKOIJICHHE, CHCTEMATH3AlMIO
uHPOPMALHH 10 IPEIMETaM, Pas[eIaM H TEMaM;

o opraHu3yeT JOCTYN K GanKy mejarorudeckoii madopmamui Ha mOOBIX HOCHTEIX;
IPOCMOTP NEKTPOHHEIX BEPCHUil TI€Aarorn4eckuX U3JaHuu;

e ocymecTsifger Tekymee uHGopMHpoBanue (oM HHQOpMAIHH, 0630pEI  HOBBIX
nocTyluieHu#d ¥ nyOinkanuii), HEGOPMHPOBaHME pPYKOBOJACTBA IIKOJBI 0[O BOIpOCAM
yIpaBlIeHHs 00pa30BaTeIbHbIM IPOIECCOM;

s CIIOCOGCTRYET MPOBENEHUIO 3aHATHH 110 HOPMHPOBAHHUIO HHYOPMALMOHHOH KyIIBTYPEI;
n) ocymecteiser audbdepennuposanroe 6ubIHOTEUHO-UHOPMALKOHHOS obcny:KuBaHUE
ponuTenel (MHBIX 3aKOHHBIX TIpeJCTaBUTeNEH) 00y arommXCs:



* YOBIETBOPAET 3aIpPOChHl MOJB30BaTENeH ¥ MHPOPMHEPYET O HOBBIX IOCTYIUICHHAX B
OubmoTEKY;

° KOHCYJLTHPYET IO BONMpPOCAM OpraHM3aly CEMCHHOIO WYICHHMS, 3HAKOMAT C
uH(bopManyeil 0 BOCTIATAHHMIO JCTEH; ,

* KOHCYILTHPYET 110 BOpocaM YueOHbIX H3Nanui 1y 00yJaromuxcs,
€) wunbopMupyeT 06 OGHOBIEHHBIX CIHCKAX SKCTPEMHCTCKOH JIMTEPATypEl B COOTBETCTBHH C
denepanbHbM 3aKkoHOM OoT 25.07.2016 Ne 144-®3 «O mpoTHBONEHCTBMM 3KCTPEMHCTCKOH
JESATEeITEHOCTHY.

IV. Opranmsamnus JesTeaIbHOCTH 0udanoTeKH

11. IlIkonsHas GHOIHOTEKA MO CBOEH CTPYKTYpe AEJIHTCs Ha abOHEMEHT, YMTaIIbHEIH 3aT,
ornen yueOHHAKOB U OTHEN METOIUHYECKOH IMTEPATYPEI 10 IPeAMETaM.

12. Bubnuoreuno-aHGOpMAMOHHOE OOCTy)XMBaHUE OCYINSCTBIIETCA HA OCHOBE
6u6IHOTeUHO-HH(OPMAIIOHEBIX PECYPCOB B COOTBETCTBHH € y4eOHBIM H BOCHHTATEIBHBIM
TLIAHAMH IIKOJIBI, IPOTpaMMaMH, ITPOEKTAMHE 1 TLIAHOM paboThbl MKOIbHOH OHONHOTEKH.

13. Illxonpuas OGuGMHMOTEKa BIpaBe NPEIOCTABIATH IUIATHRE —OHONMHOTEYHO-
uH(GOPMAIHOHHEIE YCIYTH, IepedeHb KOTOPBIX ONpe/eNsieTcs yCTaBOM MIKOJIBL

14. B nensx ofecriedeHns MOJEPHH3AHE OHONMOTEKH B YCIOBHAX MHPOpMATH3AIMH
obpasoBaHus M B TpeleliaX CPeiCTB, BBINCIACMBIX YUPEIUTEIAMHE, IIKONA obecregnBaeT
OubimoTeKy:

°  rapaHTHPOBaHHBIM  (DMHAHCHPOBAHHEM  KOMIUIEKTOBAHHL 6ubnroTeIHO-
HH(OPMAITHMOHHEIX PecypeoB (B CMETe YUpeXISHHS BHIBOAUTCS OTACIBHO);

* HEOOXOMUMBIMHU CIIyKeOHBIMU H IPOH3BONCTBEHHEIME TOMEICHASIMU B COOTBETCTEHH
CO CIpyKTypoif OGHMONMOTEKM ¥ HOPMATHBAMH IO TEXHHKe Oe30MacHOCTH IKCILIyaTallH
KOMITBIOTEPOB (OTCYTCTBHE BBICOKOM BIAXKHOCTH, 3alBUICHHOCTH HOMEIICHHA, KOPPO3HOHHO-
aKTHBHBIX TIPUMEcell MM 3MEKTPONpPOBOJAIIEH NBUIM) M B COOTBETCTBMH C IONOKCHHAMH
CaulluH;

°  TEIEKOMMYHHUKAUHMOHHOH | KOIIMPOBaIbHO-MHOXHUTENIbHOR TEXHHKOH U
HEOOXOMUMBIMHE TPOrPAMMHBEIMH IIPOIYKTAMHU;

« PEMOHTOM H CEPBHCHBIM 00CITy KHBAHHEM TEXHHKH K 060pyHOBaHus OHOTHOTEKH;

* OUOIMOTEYHOH TEXHHKON U KaHIEISIPCKUMH IPHHAIEKHOCTIAMH.

15. Illkoma co3jaer YCIOBHS Ui COXPAHHOCTH AIIapaTyphl, O0GOpyHOBaHWS H
uMyniecTBa OuOIHOTEKH.

16. OTBETCTBEHHOCTP 38 CHCTEMATHYHOCTD H KAYECTBO KOMIIIEKTOBAHHS OCHOBHOI'O
donma GEOMHMOTEKH, KOMIUIEKTOBaHME yueOHOro (oHZa B COOTBETCTBHH C dbenepanrbHBIMU
TepeuHsME YUeOHUKOB ¥ y4eOHO-METOJMYECKHX H3JaHHH, CO3NAHHE He0oOXOIMMBIX YCIOBHHI
VTSI JEeSTeIPHOCTH OMOJIMOTEKH HECET TUPEKTOP LIKOIBl B COOTBETCTBHHE C YCTABOM IIKOJIBL,

17. Pexxum paGoThl MKOMBHOH OMOIMOTEKM OTpPEeNsieTCs 3aBelyIoiM 6ubIHOTEKOM
(bubnuoTexapeM) B COOTBETCTBHUH C IIPABHIAMHI BHYTPEHHETO PacriopsIIKa IIKOJIbL.

V. Yopasienue. LITaTel

18. Vmpasnenme mkonpHOM GHOMHMOTEKOH OCYWIECTBIIETCS B COOTBEICTBHH C
3aKoHoaTenscTBoM Poccuiickoit @enepanum 4 yCTaBOM [IKOJIBL

19. O6mee pYKOBOACTBO [ESTENBHOCTHIO INKOTBHOH OUOMHMOTEKH OCYMIECTBIACT
JUPEKTOP LUKOJILL.

20. PykoBOACTBO IMKONbHOK OHOIHOTEKON OCYIIECTBILSET 3aBEYyFOIIHHA H6ubnHoTEKOH
(6u6nHoTeKaps), KOTOPEIA HECeT OTBETCTBEHHOCTh B IpEieNnax CBOeH KOMIETEHIHH IePell
06IIecTBOM ¥ [IMPEKTOPOM IIKOJLI, OOYYAROIMMMMCH, WX POIUTEIAMU (MHEIMM 3aKOHHBIMH
TpeficTaBUTENSAMH) 34 OPTaHHSAIMIO H PEe3y/BTaTEl JeATe/IbHOCTH mroneHol 6ubnHoTeKH B



COOTBETCTBHUH C (yHKIIMOHATBHBIMH 0053aHHOCTAMH, peayCMOTPEHHBIMH
KB (HUKAMOHHBIMA TPEOOBAHUAMHE, TPYIOBBIM JOTOBOPOM U YCTaBOM IIKOJIBL.

21. 3asemyrommii  Gubnmorexod  (OuOimorexapp) HasHa4aeTCsd — HPEKTOPOM
MIKOMBI, MOJKET SBIATBCS WIEHOM IIENarori4eckoro KOJEKTHBa M BXOJHMTh B COCTaB
TelaroTHYecKoro cosera 001meo0pasoBaTebHOr0 YIPEKICHHS.

22. 3apenyrommi Gubnuorekol (6mGnuoTexkapy) paspabaThiBaeT M IIPEACTABIACT
AMPEKTOPY IMIKOJBI Ha yTBEPIKICHHE CIEIYIOIUE IOKYMEHTRL:

a) TosoyKeHue 0 GuOIHOTEKe, IPaBUIIa OJIB30BaHusT OHOTHOTEKOMH;

6) CIpyKTypy M INTATHOE pacnucaHue GHONTHOTEKH, KOTOphle pa3padaThIBAIOTCA HA
ocHOBe 06BbeMOB paBoT, ONpPENENEHHBIX IONOXKEHHEM O WIKONbHOH GubmmoTeke ¢
HCTONB30BaHMeM «MEKOTpacieBslX HOPM BPEMEHM Ha IIPOIECCHL, BBINONHACMBIC B
outimmortekax» (Ilocranopnenne MHHHCTEPCTBA TPYAa M COLMAIBHOrO pa3sBUTHA Poccuiickoi
Denepanuu ot 3 (espans 1997 r. Ne 6);

B) OJIOYKEHHUE O [UIATHBIX yCIyrax OubimoTexy;

r) ILIAaHOBO-OTYETHYIO JOKYMEHTAITHIO;

II) TEXHONOTHIECKYIO JOKYMEHTAIHIO.

23, [opsimox KOMIUIEKTOBAHHMS mTaTa LIKOJIBHOM OubmioTexkn
perjaMeHTHPYETCsl YCTaBOM IIMKOJIBL

24. B nensix obecreyenns JuddepeHurEpoBasHoil paboTs! MKOMBHOH OHOIHOTEKH MOTYT
BBOJIUTHCS JIOJDKHOCTH: 3aBeMyrommuii Gubnnorexol, 6ubmioTexaps.

25. TpyzoBble OTHOMEHHS DPAOOTHHKOB IIKONBHOH OHOMMOTEKM —pEryIUpYIOTCa
TPYJIOBBIM JIOTOBOPOM.

VL. IlpaBa u 00s3aHHOCTH OHOIHOTEKH

26. PaGoTHHKH IKOJTEHON OHOIHOTEKH HMEKOT [IPaBo:

a) CcaMOCTOSTENBHO BHIOWpaTh (OpMbl, CpeicTBa M MeTOXpl OHOMMOTEIHO-
pHbOpMaEOHHOro o6CTyXuBaHud 006pa3oBaTeNbHOrO M BOCHHTATENBHOrO IMPONECCOB B
COOTBETCTBHH C LEAME ¥ 3aa9aMHy, YKa3aHHBIME B YCTABE NIKOJIBI M TON0KEHHH O IKOJEHOH
bubmuoTexe;

6) NpOBOAMTE B YCTAHOBIEHHOM NOps/Ke (aKyIbTATHBHBIC 3aHATHS, YPOKA H KPYKKH
6ubnnoTeuHO-6M6MIMOrpadHIECKUX 3HAHNN ¥ HHPOPMALIHOHHO! KYIbTYPHI,

B) PeKOMEHIOBATH MCTOYHHKH KOMIUIEKTOBaHMS HH(OPMAIHOHHEIX PECYpPCOB;

I) H3BIMAaTh W PEATH30BHIBATE JOKYMEHTH U3 (JOHZOB B COOTBETCTBHH € HHCTPYKIHEH IT0
yaeTy OubimoTeunoro Gouaa;

I) ONpEeNe/siTh B COOTBETCTBHM C MPABHIAMH IIOJIB30BAHHS NIKONLHONW OHONUOTEKOH,
YTBEPIKACHHBIME JTHPEKTOPOM IINKONEL, M IO COINIACOBAHMIO C PONMTEIBCKHM KOMHTETOM HIJIH
OMEYUTEILCKMM COBETOM BHABI M  pasMepsl KomIeHcauuu yuiepba, HaHECEHHOIro
T0JTb30BATESIMH ONOIHOTEKH;

€) HMETh €XKeroHbL OTIYCK B COOTBETCTBHH € JIOKAILHEIMH HOPMATHBHBIME aKTaMH;

%) OBITH TIPE/ICTABICHHBIME K PasIMIHEIM (opMaM IOOINpPEeHH;

3) y4acTBOBATE B COOTBETCTBHH C 3aKOHOaTembcTBOM Poccuiickoil Dexepanvi B pabote
OMOITMOTEUHBIX ACCOIMAITAH HJIKH COHO30B.

27. PaGoTauk: 61OIHOTEK 00SI3aHEL

a) 00ecreunTs NOJMb30BaTe/LIM BO3MOKHOCT paboTh ¢ WH(pOPMAITMOHHEIMU pecypcaMu
OubNIHOTEKH;

6) nE(QOPMHEPOBATE NOB30BaTENEl 0 BIIAX NPEIOCTABILIEMbIX GHOMMOTEKOH YCIyT;

B) 0becCITeunTh HAy4HYIO OPraHM3aIiio (QOHIOB i KaTaloros;

r) dopMupoBaTh GOHE! B COOTBETCTBHY C YTBEPXKACHHEIMU (e/iepaTbHbIMA NEPETHAMI
yueOHBIX M3MaHui, 00pa3oBaTeNbHBIMEA MPOrPaAMMaMH IIKOJIBI, HHTEPECAMH, noTpeGHOCTAME U
3ampOCaMH BCEX TIepedHCIIEHHBIX BBIIIE KATEropyi I0/Ib30BaTeNeH;

) coBepuleHCTBOBaTE  HH(QOPMAIHOHHO-bubMHOrpapmueckoe U 6ubnuoTeuHOE
obciry>kuBaHue 110Ib30BaTENEH;



€) MPOBOATH EKEMECAIHO CBEPKY OCHOBHOro donna 6ubimoTeKH C «®eneparbHBIM
CIIHCKOM 3KCTPEMUCTCKUX MATEPHATIOBY,

)K) HMETh B IIKONGHOW OmOmMOTeKe —pacnedaTaHHbIH (enepanpHBIA  CITMCOK,
TOTIOJIHSIEMBIH HOBBIMM MCTOYHMKAMH €KEMECTYHO, 110 MEepe MX PasMEIICHHS B (benepanpbHOM
CIIHCKE;

3) ¢uKkcuposaTh npojenanHyio pabory B «Kyphane cBepku» (denepabHOIO CIMCKa C
dommom matepatypsl 6ubimmorexu. 1o pe3yapTaTaM CBEPKH COCTABIATE AKT O CBEPKH thonman;

¥) [pUBIEKATh peryiapHO (He pexe 1 pasa B MECAI)INCKTPOHHMKA IIKOINEI
(aIMMHHECTpATOPa KOMIBIOTEPHOH CETH IUKONBI) W MPOBENEHHIO PpaboT mo 610KHPOBAHHUIO
NOCTYIAa ¢ KOMIBIOTEpOB, YCTAaHOBJIEHHBIX B OubmHoTeke, K cafftTaM ¥ DJIEKTPOHHBIM
JOKYMEHTaM, BKIIOYEHHBIM B denepanbHbIi CIIHCOK;

k) ofecrneunBarh COXPAHHOCTE HCIO/IL30BAHMSA HocuTenei wHpOpMALMH, HX
CHCTEMATH3AIHIO, PA3MEIICHNE H XPaHCHHE,

n) obecreunBaTs pexuM paboTsl GubIHOTEKH;

M) HOBBHIIIATH KBATH(HUKAINIO B CPOKH, OLPEACTEHHEIE 3aKOHOIATEILCTBOM.

VIL. IIpaga 1 0683aHHOCTH NOJib30BATENeH OHOIHOTEKH

28. TTons3oBaTeu GUOIMOTEKH UMEIOT MIPABO:

a) Tmojydarh IONHYI0O HH(OpMAuMIO O  COCTaBse GubmuoTeynoro  Qonza,
MH(OPMAITHOHHBIX PECYPCax M MPeAOCTaBIsieMBIX OHOIHOTEKOH yemyrax;

6) mONB30BATLCA CIPABOYHO-OHOIMOrpadIecKiM anmapaTom oubmuoTeKy;

B) II0JIy4aTh KOHCY/IBTAMOHHYIO [OMOIIE B TIOMCKE H BEIOOpPE HCTOYHHKOB
nHbOpMAIINH;

r) OJTy4aTh BO BPEMEHHOE NONb30BAHHE Ha A00HEMEHTE 1 B YUTAIBHOM 34/1€ NIEHATHRIC
M3AHKS U APYTHE UCTOYHUKH HHQOPMAINH,

) IPOJIEBATH CPOK MOIB30BAHNA NOKYMEHTaMH;

€)moTyyark TeMaTuuyeckue, (axrorpaduyueckue, YTOTHAOUIKE H oubnmuorpadpuyecKue
CIPaBKH Ha OCHOBE (oHIa OHONHOTEKH;

) Y9aCTBOBATH B MEPOIPHSTHSX, IPOBOIUMBIX OUO/MOTEKOM;

3) NOJB30BATECS IUIATHBIME YCIYTaMH, IPENOCTaBIACMBIMA OUOIHOTEKOM, COTNACHO
yCcTaBy IKOJIb! i [TON0XKESHHIO 0 IVIATHBIX YCIyTaX, yTBEPKICHHOMY UPEKTOPOM UIKOJEL,

1) o6pamarbes 1A pa3pelIcHuA KOBGIMKTHOR CATYallHE K JHPEKTOPY IMKOJIEL

29. TonB30BaTENH IIKOIBHON OHOIHOTeKH 00g3aHEL:

a) co6IIOIaTh OpaBHJia MOJB30BAHMS MKOIBHON OHOIHOTEKOM;

6) GepexHO OTHOCHTHCA K MIPOU3BEACHHAM Te4aTH (e BHIpBIBATH, HE 3arubaTh CTPAHHUIL,
He neNnaTh B KHMTax [OT4epKHBAHHS, IOMETKH), HHBIM JOKYMEHTAM Ha Pa3iMYHBIX HOCHTEILIX,
060pya0BaHHIO, HHBEHTAPIO;

B) HOJIEPXKUBATH MOPSIOK PACCTAHOBKU AOKYMEHTOB B OTKPBITOM JOCTYTIC 6ubnuoTeKH,
PACIONOMKEHHS KAPTOUEK B KAaTaiorax i KapToTekax;

) NOJNB30BAThCS LEHABIMH W CHPABOYHBIME MOKYMEHTAMH TOJBKO B IOMEIICHHH
OubnHoTeKH;

n) yOeowrhess OpH TOMYYEHHWH JOKYMEHTOB B OTCYTCTBHH nedexroB, a IIpH
ob6HapyxeHur npouHGOpMHpPOBaTE 00 3TOM paboTauka Oubnuorexu. OTBETCTBEHHOCTE 32
obHapyxeHHBIe TedeKTEl B CAaBaeMBbIX JOKYMEHTAX HECET IIOCJIEIHHH HOJIB30BATENE;

€) pacHuCHIBaTECS B UWTATENbCKOM (opmylsipe 3a KaiIbIH TOJIYYSHHBbIM JTOKYMEHT
(ucxmouenue: obydaromuecsi 1—4 K1accoB);

) BO3BpANIATH JOKYMEHTHI B MIKOMBHYIO OUO/IMOTEKY B yCTAHOB/IEHHEIC CPOKH;

3) MONB30BATENM IIKONBHOH OMOMAOTEKY 00A3aHBI 3aMEHATH LOKYMEHTBI MIKOMBHON
6u6IHMOTeKH B CITydae WX YTPATHI WM MOPYH B COOTBETCTBHHE C 3aKOHOATENECTBOM;



H) MOTHOCTBIO PACCYUTATHCS C MIKONBHON OHOMHOTEKOM MO MCTEUEHHH CpoKa 00ydeHnsS
uny paboTsl B MIKOJIE.

30. ITops/ok mONMB30BAHMS MIKONBHOM OUGIHOTEKOM:

a) 3aIlCh B IIKONBHYIO OuMOMAOTEKY 00Y9alOIMXCA NPOM3BOLMTICA IO CHHCOYHOMY
COCTaBY KJIacca, Iearoruyeckux i HHBIX paOOTHUKOB MIKOJEI - B HHAHBHIYATEHOM IOPAIKE;

0) mepeperucrpaliis mors30BaTeNel MKOIEHONH CUOIHOTEKY IIPOA3BOIATCS €IKETO/THO;

B) JOKYMEHTOM, HOATBEPXKIAIONUMM I[IPaBO MOJb30BaHHs OHOMHOTEKOM, sBIieTCA
YyUTaTenbCKui hopmysp;

I) YATaTeNbCKuil GopMyNsap HKCHpYeT AaTy BBLIAYM IOJB30BATENIO JOKYMEHTOB M3
thonna 6ubmHOTEKH U KX BO3BpAlLEHHs B GubIHOTEKY.

31. ITopaox mons30BaHuA aOOHEMEHTOM:

a) MMOJNB30BATEM MMEIOT IIPaBO MOJYYMTh HA IOM M3 MHOTOTOMHEIX M3JaHHH He Gonee
JIBYX IOKYMEHTOB OJIHOBPEMEHHO;

0) MaKcHMaibHBIE CPOKHM NMOIB30BAHMA JOKYMEHTAMHA!

— yueOHuKH, yueOHbIe Toco0us — yueOHBIH Tox;

— Hay4YHO-TIOIyIsApHAs, T03HABaTeNbHAas, Xy10)KECTBeHHAas muTepaTypa — 14 nHeii;

— DEepUOMYECKHE U3aHus, H3/IaHus TIOBEIIIEHHOrO CIpoca — 7 JHEH;

B) MOJI30BATENH MOLYT - IPOUIATE CPOK IOJNB30BaHMS JOKYMEHTAMM, €CJIH HA HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIB30BATENCH.

32. Ilopsiiox monb30BaHUA YUTAIBHEIM 32JI0M:

a) JOKYMEHTEI, IpeIHa3HAYCHHEIE I pab0Thl B YHTATEHOM 3aJIe, Ha JJOM He BBIIAIOTCS,

0) SHUMKIONEIWH, CNPaBOYHHWKH, pEIKWUe, LEHHBIE U MMEIOLIMecs B E€IHHCTBEHHOM
9K3EMIUISAPE JTOKYMEHTHI BBITAIOTCS TONBKO AJIst paGOTEI B UHTAIBHOM 3aI€;

33. Ilopsamox paboTHI ¢ KOMIIBIOTEPOM, PacIoNOKeHHEIM B OubnuoTeKe:

a) paboTa ¢ KOMIBIOTEPOM YYAaCTHHKOB 00pa3oBaTeNBHOIO IIpoIecca MIPOU3BOIUTCA 110
rpadHKy, YTBEPKIEHHOMY THPEKTOPOM IIKOJE! ¥ B IPHUCYTCTBHE COTPYAHHKA OHOMHOTEKH;

0) paspemaercs pabora 3a OfHHM MEPCOHANBHBIM KOMITLIOTEPOM He 0oJiee IBYX YeI0BEK
OJIHOBPEMEHHO;

B) WO BCeM BompocaM Tomcka HHpopMauwu B MHTepHeTe mONB30BaTeNh IOJDKCH
obpamarses k paboTHUKY OuOnmoTekw; 3anpemaercs obpamieHwe k pecypcam MuTepHera,
NIpeAIIoJIararoliM OILIaTy;

r) pabora ¢ KOMIBIOTEPOM IPOM3BOJMTCS COITIACHO YTBEPXKACHHBIM CaHHTAPHO-
THTHEHUYECKUM TpeOOBAHUSIM.
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